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1. O6mas xapakTepucTuka padoueii nporpaMmmbl NpogeccuoHAJIBLHOI0 MOYJISA

1.1. MecTo npodeccHOHATBHOTO MOAYJS B CTPYKTYpe OCHOBHOI 00pa3oBaTe/bLHOI
MPOrpamMMbl
PaGouas mporpamma mpodecCHOHATBPHOTO MOMAYJS SBISETCS YacThl0 00pa3oBaTEIbHOM

nporpammsel B cooTBeTcTBHU ¢ PI'OC CIIO mo crrermansrnoctr 38.02.01 «OKxoHOMEUKA M OyXTadTepcKuit
y4er (10 OoTpaciisiM) B YacTH OCBOCHHS OCHOBHOTO BHAa TpodeccroHanbHOl aesrensHOcTH (BIL) n
COOTBETCTBYIOIINX IpodeccroHanbHbIX KomnereHiuii (1K)

Ocoboe 3HaueHue NPOPECCHOHANBHBIM MOAYJIb HMEET NMPH (POPMHUPOBAHUHN M PA3BUTHH
OK OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 10.; IIK 1.1.; TIK
1.3;1IK14,;IIK22;1IK2.3,;1IK2.4.;1IK 3.2.; IIK 3.4.

1.2. ]_[CJ'II/I U INIaHUPYEMBIC PE3YyJIbTaTbl OCBOCHU A NUCIHUILINHBI:

[lepedenn 00X KOMIIETEHITUI

=
=
=
= o DopMyIHPOBKA
S 5 A 3HaHuA, yMeHUs
= 2 KOMIIeTEeHIIM U
=
S
Z
OK 01 | Beibuparh criocoOsr YMeHusi: pacno3HaBaTh 3alady W/HIU TpodiieMy
pelieHus 3a1au B NMPO(PECCUOHATBHOM W/UIU COLIMATLHOM KOHTEKCTE;
npodecCHOHATBLHON aHAJM3UPOBATh 3a/a4y W/WIH TpoOJIeMy W BBIICISATH
JeSITeIbHOCTH €e COCTaBHBbIE YACTH; OINPEAENATh JTalbl PEIICHUs
MPUMEHUTETHHO K 3a7add;  BBIABIATE W 9(dekTuBHO  HCKaTh
pa3IUYHBIM uHpOpMalLKo, HEOOXOAMMYIO Ul pEIleHUs 3ajauu
KOHTEKCTaM 1/Wau IpoOJIeMBbl;
COCTaBJISATh UTaH NecTBuS; OIpENeIATh
HEO0OXOAMMBIE PECYPCHI;
BJIAJIETh aKTyaJbHBIMU METO/1aMHU paboThI

B  NpodeccHOHAIbHOM W CMEXHBIX  cdepax;
pealn30BbIBaTh COCTABJICHHBIA IUIAH; OLICHUBAThH
pe3yJibTaT MW  MOCJIEACTBUS  CBOUX  JEHCTBUH
(caMOCTOSITENbHO MITH C TOMOIIBIO HACTAaBHUKA)
3Hanun: aKTyaJIbHBIN npodeccuoHaNbHBIN
U COLMAIbHBI KOHTEKCT, B KOTOPOM IPUXOAUTCA
paboTaTh M )KUTh; OCHOBHbIE HCTOUHUKH UH(POpMAIIIU
U pecypchl JUIS pelieHus 3ajad U 1polieM
B IIpo(heCcCHOHATLHOM U/UJTU COLMAIbHOM KOHTEKCTE;
QITOPUTMBI BBHIMOJIHEHUS! paboT B MpodeccuoHaTbHON
" CMEXKHBIX o0nacTsx; METO/BbI paboThI
B Npo(hecCHOHAIBHOM M CMEXHBIX cdepax; CTPYKTYpy
IUIaHa JUIsl  pelleHus] 3aJady; MOpPSAJOK OLEHKH
pe3yJabTaTOB peIieHus 3a1ad  MpodecCHOHATbHON
JIeSITEIIbHOCTH




OK 02 | OcyiiecTBisTh MOUCK, | YMEHHUS: OonmpeAeNsaTh  3adayd g TIOUCKa
aHaIu3 uHOpMALIUKU; OIPENeNATh HE0OX0AUMbIE UCTOYHUKU
Y UHTEPIIPETALNIO uH(pOpMallMK;  IUIAHUPOBaTh  MpoOIlecC  IOUCKa;
uHpopManuy, CTPYKTYPHPOBAThH 10JIy4aeMyo uHpOpMaLHNIO;
HEO0OXOTUMOM ISt BBIICTATH, ~ HauOoliee  3HAUMMOE B IEpPEYHE
BBITOJIHEHUS 3a/1a4 uH(OpPMALIMHY; OLIEHUBATh MPAKTHYECKYIO 3HAYUMOCTh
npodeccnoHanbHOM PE3yJIbTaTOB MOUCKA; 0(OPMIISITh PE3YJIbTATHI MOMCKA
JESITEIbHOCTH 3HaHus: HOMEHKJIaTypa MH(POPMALIMOHHBIX
HUCTOYHUKOB, NPHUMEHSEMBbIX B MPO(ecCHOHATHLHOM
JIeSITEIIbHOCTH; IPUEMBI CTPYKTYpHUPOBAHUS
uHpopmanuu; QGopmar odopMIICHHUS PEe3yJIbTATOB
NOKCKa UHPOPMALIUU
OK 03 | [manupoBaTh YMeHusi: onpeaessTh aKTyaJlbHOCTh HOPMATHBHO-
U peaau30BbIBAThH NpaBOBOW  JOKYMEHTAallMM B  MpOo(ecCHOHATBHOU
COOCTBEHHOE NESTEIbHOCTH; TMPUMEHSITh COBPEMEHHYIO HAy4YHYIO
npodeccnoHanbHOE npo(eCCHOHATLHYI0  TEPMUHOJIOTHIO;  ONPEICIIATh
Y JIMYHOCTHOE U BBICTpauBaTh TPACKTOPUH MPOGECCHOHATHLHOTO
pa3BuTHE Pa3BUTHSL U CaMOOOpa30BaHHS
3HaHMA: CcoJep)KaHHWE AaKTyallbHOM HOPMAaTHUBHO-
[IPAaBOBOM JOKYMEHTAllMM; COBpPEMEHHAs Hay4Has
U 1npodeccuOHAbHAS TEPMHUHOIIOTHSA;, BO3MOXKHBIE
TpaeKTOPUU 1po(hecCUOHATILHOTO pa3BUTHS
U camMmoo0Opa3oBaHus
OK 04 | Pabotatp YMeHnusi:  OpraHu3oBbIBaTH  PadOTy  KOJUIEKTHBA
B KOJIJIGKTHBE M KOMaHJbl; B3aWMOJICHCTBOBAaTh C  KOJUIETaMH,
U KOMaHje, PYKOBOJICTBOM, KJIIMEHTaMH B XOZA€ MPO(eCcCHOHAIBHOM
3¢ pexTUBHO JICSITETTLHOCTH
B3alMO/ICIICTBOBATH 3HAHMA: TICUXOJOIMYECKUE OCHOBBI JESATEIIbHOCTH
C KOJIJIeTaMu, KOJIJICKTHBA, TICUXOJIOTHYECKHE 0COOCHHOCTH
PYKOBOJICTBOM, JMYHOCTH; OCHOBBI TPOEKTHOM JIEATEIIEHOCTH
KIIMEHTaMH
OK 05 | OcymiecTBisiTh yCTHYIO | YMeHHMsl:  TpaMOTHO  HW3JlaraTh ~ CBOM  MBICIH
U IMCbMEHHYO U 0opOopMIIATH JIOKYMEHTBI MO MpodecCHOHATBLHON
KOMMYHUKAITUIO TEMAaTHKEe Ha TOCYIApCTBEHHOM SI3BIKE, MPOSBIATH
Ha rocy/1apcTBEHHOM TOJIEPAaHTHOCTh B pab0UYeM KOJJIEKTUBE
sa3bpIke Poccuiickon 3HaHMA: 0COOEHHOCTH COLMANBHOIO U KYJIBTYpPHOTO
denepaunn KOHTEKCTa; IpaBuia O(OPMIEHUS JOKYMEHTOB
C y4eToM Y TIOCTPOEHUS YCTHBIX COOOIIEHUI
ocoOeHHOCTeH
COLIMAJILHOTO
U KyJIBTYPHOTO
KOHTEKCTa
OK 06 | IIposiBisTh Ymenus: OIIUCBIBATH 3HAYUMOCTh CBOEH
IpaXx/aaHCKO- CHEIHAIbHOCTH; MIPUMEHSTh CTaH/IapTHI

MMaTPUOTUUICCKYHO

AHTUKOPPYHIUMOHHOT'O TOBCACHU A




MTO3HIIHIO, 3HaHMSI: CYIIHOCTh T'PaXIAHCKO-MATPUOTHUYECKON
JEMOHCTPUPOBATH MMO3UIIUH, 0011IeueIOBEYECKUX LICHHOCTEI;
OCO3HAHHOE MOBEICHUE | 3HAYMMOCTh TPO(ECCHOHATBLHON JEATEIBHOCTH TI0
Ha OCHOBC CIEUUATBHOCTH; CTaHAAPThl AHTUKOPPYNIIMOHHOTO
TPaJIULIMOHHBIX IMOBEICHHUS
0011IeUeIOBEUEeCKUX Y TIOCJIEJICTBUSI €70 HApYIICHUS
LIEHHOCTEH, TPUMEHSITh
CTaHJapThI
AHTUKOPPYIILIUOHHOTO
MOBEICHUS
OK 07 | ConeiicTBOBaTh Ymenus: coOMOIaTh ~ HOPMBI  JKOJOTHYECKOU
COXpaHEHUIO 0e301acHOCTH; ONpEIEIATh HaIpaBJICHUs
OKpYKarlollei cpepl, pecypcocOepekeHrs B paMKax MpoQecCHOHATBHOM
pecypcocOepekeHuIo, JIEATCIBbHOCTH MO0 CIEIUAIbLHOCTH
¢ exTUBHO 3HaHUs: MMPaBUJIAa SKOJOTUUECKONW 0€30MMacHOCTH MpHU
JIEUCTBOBATH BEJCHUU npodeccnoHaTBLHOM NESITEIbHOCTH;
B Upe3BbIYaliHbIX OCHOBHEIE pecypchl, 3aJIeliCTBOBAHHEIC
CUTYaIUIX B npodeccnoHaTBEHOM JeSITENBHOCTH; MyTH
obecreueHus pecypcocOeperkeHHs
OK 08 | Mcnonb3oBaTh Ymenusn: UCIIOJIb30BaTh (GU3KYIBTYPHO-
cpencTBa pU3HIECKOM 03JIOPOBUTEIIbHYIO JESATENbHOCTh [UJISl  YKPEIUICHUS
KYJBTYPBI JJIs 310POBBS, JIOCTHIKEHHUS JKU3HEHHBIX
COXpaHEHUS n po¢eCCHOHATBHBIX NN MPUMEHSITh
U YKPEIUICHHS palMoHAIbHBIE TPUEMBbl JIBUTATEIbHBIX  (YHKIUMA
3710pOBbs B MPOIIECCE B TIpOo(PeCCHOHAILHON NESITeIbHOCTH; II0JIb30BAThCS
npodeccnoHaTEHOM cpencTBamMu poHIIaKTHKH NepeHanpsHKeHUs,
JIeSITEILHOCTH XapaKTePHBIMM JIJIS TAHHOW CEUAIbHOCTH
U IO/ JIepKaHUA 3Hanun: poJIb ¢duznueckoit KYJIbTYpbI
HE0OXOUMOT0 YPOBHS | B OOUIEKYIbTYPHOM, po¢eCCHOHAITBHOM
(buzmveckoit M COUMAJIbHOM  Pa3BUTUHM  YEJIOBEKAa;  OCHOBBI
IIOITOTOBICHHOCTH 310pOBOTO oOpaza JKH3HH; YCIIOBHS
MpOoPECCHOHAIBHON JIEATEIbHOCTH M 30HBI PHCKa
(bU3UYECKOTO 3J0POBBS IS CIIEUATBLHOCTH; CPEICTBA
PO MITAKTUKH TEpEHAIPSKEHUS
OK 10 | ITonw3oBaThCs Ymenus: MMOHHUMATh,  OOMMI  CMBICA  YETKO
npogecCuOHAITBHON MIPOU3HECEHHBIX BBICKA3bIBAHUN Ha HM3BECTHHIC TEMBbI
JOKyMEHTaluen (mpodeccuoHanbHbIe U OBITOBBIE), TIOHUMATh TEKCTHI

Ha TOCYJJapCTBEHHOM

U NHOCTPAHHBIX A3bIKAX

Ha 0a30BbIC MPOQPECCHOHAIBHBIC TEMbI, y4aCTBOBATh

B auanorax Ha 3HAKOMBIE o0mue U
npodeccuoHanbHble  TEMbI;  CTPOUTh  IPOCTHIE
BBICKA3bIBAHUs 0 cebe

M 0 CBOEH MPOoEeCCHOHATBLHON JEATEIBHOCTH; KPATKO
000CHOBBIBATh U OOBSICHATH CBOU JIEHCTBUS (TEKYIIHE
W IUIAaHHPYEMbIE€); THCaTh  MPOCThIE  CBSI3HBIE
COOOIlEHHsI Ha 3HAKOMBIE WM HWHTEPECYIOIIHe
poeCCHOHATBHBIC TEMBI




3HaHUs: TPaBUIIA TTOCTPOCHUSI TPOCTHIX M CIOXHBIX
OpeUVIOKEHN  Ha  IpOoQecCHOHATbHBIE  TEMBbI;
OCHOBHBIE€ OOIICYIIOTPEOUTENbHBIE TJIAaroibl (ObITOBas
U npodeccHOHaNbHAs ~ JIGKCHUKA);  JIGKCUYECKUN
MUHHMYM, OTHOCSIIMICA K OIHMCAaHUIO IPEIMETOB,
CpeAcCTB u IPOIIECCOB npogeccuoHaTBEHON
NeSITeTTbHOCTH; OCOOCHHOCTH IPOM3HOIICHHST; IPaBUIIa
YTEHUS TEKCTOB NPO(ECCUOHATHLHON HAIPABIEHHOCTH

[IpodeccrnonanbHbie KOMIIETEHIIUU

OcHOBHBIE BHJIBI

Koa u HamMeHOBaHHE

IToka3zatenu ocBoOeHUS

AeATeJbHOCTH KOMIIeTeHII U KOMIIeTeHIIUH

B 1. IIK 1.1. O6pabarsiBats | [IpakTHYeCKHUii ONBIT:
JlokyMeHTUpOBaHHE NepBUYHbBIE JIOKYMEHTUPOBAHUS XO35HCTBEHHBIX
XO035ICTBEHHBIX Oyxrajnrepckue onepauuii ¥ BEACHUH OyXraJTepcKoro
ornepauuii M BeJEHUE | JOKYMEHTHI ydeTa akTUBOB OpraHU3aluu

OyXraJTepckoro ydera
AKTHBOB OpraHU3aluU

Ymenus:

[IPUHUMATD [TPOU3BOJIbHBIE
NEPBUYHBIE OyXTaITePCKHUE
JIOKYMEHTBI, pacCMaTpUBaeMbI€ KaKk
NUCbMEHHOE JI0Ka3aTeIbCTBO
COBEpILEHUS X035 ICTBEHHON
olepalyy WM MoJIy4YeHue
paspelleHus Ha ee IPOBEJCHUE;
NPUHUMATD [TEPBUYHBIE
Oyxraiarepckue JOKyMEHTHI Ha
OyMaXHOM HocuTese U (WIK) B BUIE
AIIEKTPOHHOIO JOKYMEHTAa,
MTOATIMCAHHOTO JIEKTPOHHOMN
MOJIHUCHIO;

IIPOBEPSATH HAIMYKME B IPOU3BOJIBHBIX
MNEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTax 00s3aTeIbHbIX
PEKBU3UTOB;

MIPOBOAUTH (POPMATIbHYIO IPOBEPKY
JIOKYMEHTOB, IIPOBEPKY IO CYILIECTBY,
apu(mMeTHyecKyro MpoBEPKY;
IPOBOJIUTH IPYNIHUPOBKY MEPBUUHBIX
OyXraJTepcKux JOKYMEHTOB 10 PAIy
IIPU3HAKOB;

IIPOBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTOB;

OpraHU30BBIBATH JJOKYMEHTOOOOPOT;
pa3duparbcs B HOMEHKIIAType Jell;




3aHOCHTH JIaHHBIC TI0
CTPYIITUPOBAHHBIM JOKYMEHTaM

B PETHCTPHI OyXTaNTepCKOro y4ueTa,
nepeaBaTh NEPBUYHBIC
OyXraiarepckue JOKyMEHTBI

B TEKYLIHI OyXTanTepCcKuii apXuB;
nepenaBarh NepBUYHbBIC
OyXraiatepckue JOKYMEHTBI

B TIOCTOSIHHBIW apXUB 110 UCTCYCHUU
YCTaHOBIICHHOTO CPOKa XpaHCHHS,
UCTIPABJIATH OMMOKH B IEPBUYHBIX
OyXTraJITepCKUX TOKYMEHTax

3HaHun:

oOmme TpeboBaHMs K OyXTraaTepcKoMy
y4eTy B YaCTH JIOKYMEHTHUPOBaHUS
BCEX XO35IMCTBEHHBIX JIEHCTBUI

Y OIepaluii;

HOHATHUE NEPBUYHON OyXTralTepcKoi
JIOKYMEHTalUH;

olpeieeHue MePBUYHBIX
OyXrajaTepcKux JJIOKyMEHTOB;

(GopMbI IEPBUYHBIX OyXTrajlTEPCKUX
JIOKYMEHTOB, COJEpKAIINX
00s3aTeNbHbIe PEKBU3UTHI
IIEPBUYHOT0 YYETHOI'O JOKYMEHTA;
MOPSIOK MPOBEACHHUS TPOBEPKU
MNEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTOB, (pOopMaIbHOI POBEPKU
JIOKyMEHTOB, IPOBEPKH 110 CYILIECTBY,
apu(dmMeTnyecKoil MpoBepKH;
MIPUHIUITBI ¥ TPU3HAKH TPYTIITAPOBKA
MEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTOB;

MOPSAJIOK TIPOBEACHUS TAKCUPOBKU

Y KOHTUPOBKHU NEPBUYHBIX
OyXrajaTepcKux JOKYMEHTOB;
MOPSAZIOK COCTaBJIEHUsI PETUCTPOB
OyXTaJITePCKOTO y4eTa;

MIpaBWJIa U CPOKU XpaHEHUS
MEPBUYHOMN OyXranTepckoi
JIOKYMEHTalluu

IIK 1.3. ITpoBoauTh yuer
JIEHEKHBIX CPEICTB,
o(opMIIATH JIeHEeKHBIE U
KAacCOBBIE JOKYMEHTBI

IIpakTHYecKkHii ONbIT:
JIOKYMEHTUPOBAHUS XO35HCTBEHHBIX
orepanuii ¥ BeJeHUH OyXTraJTepCKOro
y4eTa aKTUBOB OpraHU3aluu

YMmeHnus:
MIPOBOJIUTH YYET KACCOBBIX OTIEPAIIHA,




JICHE)KHBIX JOKYMEHTOB U IIEPEBOIOB
B IIyTH;

IIPOBOAMTD y4YE€T ACHEKHBIX CPEICTB
HA PaCYETHBIX U CIECLMAIBHBIX CUETaX;
YUUTBIBATH OCOOCHHOCTH yueTa
KAaCCOBBIX Ollepaluii B THOCTPAaHHOU
BAJIFOTE U OINEPALU MO BAIKOTHBIM
cyeram;

0pOpPMIIATH ICHEKHBIE H KACCOBBIE
JIOKYMEHTHI,

3aIIOJIHATH KACCOBYIO KHUTY U OTYET
Kaccupa B OyXrajiaTrepHio

3Hanus:

y4eT KaCCOBBIX OIEPAIHid, JCHEKHBIX
JIOKYMEHTOB U IIEPEBOJIOB B MYTH;
y4eT JCHEeKHBIX CPEJICTB HA
PacCYETHBIX U CICIUATBHBIX CUETAX;
OCOOCHHOCTH Y4eTa KacCOBBIX
omepanuii B ”YHOCTPAHHOH BaJIIOTE U
OTIEPAIIMH 110 BAJIIOTHBIM CUETAM;
MOPSIOK 0OhOPMITCHUS ICHEIKHBIX U
KAaCCOBBIX JIOKYMEHTOB, 3aIIOTHCHHUS
KacCOBOM KHHTH;

MpaBuJjIa 3all0JTHEHHUS OTYeTa Kaccupa
B OyXTrajuTepuio

IIK 1.4. ®opmuposarb
OyxranTepckue

NPOBOJIKM MO  y4eTy
aKTHBOB  OpTraHM3ALUHU

Ha OCHOBe pabouero

IJ1aHa CUCTOB

OyXrajaTepckoro yyera

IIpakTH4ecKkHil ONbIT:
BE/ICHUS OyXTraJITepCKOro yuera
aKTUBOB OpPraHU3aLUU

Ymenusa:

MIPOBOJIUTH YYE€T OCHOBHBIX CPEJICTB;
MPOBOJIUTH YUYET HEMATEPUATIbHBIX
aAKTUBOB;

MPOBOJIUTH YUET JOJITOCPOYHBIX
WHBECTHUIIMNH;

MPOBOAMTH y4eT (PMHAHCOBBIX
BJIO’KEHUH U LIEHHBIX OyMar;
MPOBOJIUTH YYET MaTepUaILHO-
MIPOM3BOJICTBEHHBIX 3aI1aCOB;
MIPOBOJIUTH YYET 3aTpaT HA
MIPOM3BOJICTBO M KAIBKYJIMPOBAHUE
ce0eCTOUMOCTH;

MPOBOJIUTH YYET TOTOBOM MPOAYKIIMHU
U €€ peanu3aluiy;

MPOBOJIUTH YUET TEKYIIUX Olepalui
1 PacyueToB;

MPOBOJIUTH YUET TPYyAa U 3apabOTHOM
IUIaThI;




MIPOBOJIUTH YYET (PHMHAHCOBBIX
pe3yIbTaTOB M UCTIOIH30BaHUS
MIPUOBLIH;

MIPOBOJIUTH YUET COOCTBEHHOTO
KaIlnTana,

MPOBOANTH Y4ET KPEAUTOB U 3aiiMOB

3HaHus:

MOHSTHE U KIIACCU(PUKAIUIO
OCHOBHBIX CPEJICTB;

OILICHKY U NIEPEOIICHKY OCHOBHBIX
CPEIICTB;

y4eT NOCTYIUIEHUS OCHOBHBIX
CpPEICTB;

YUeT BBIOBITHS U apeH/Ibl OCHOBHBIX
CpPEICTB;

y4YeT aMOPTHU3AI[UH OCHOBHBIX
CPEICTB;

OCOOCHHOCTH y4eTa apeH/I0BaHHBIX U
CIAHHBIX B apEH]Ty OCHOBHBIX
CPEICTB;

MOHSTHE U KIIACCU(PUKAITUIO
HEMaTepHaIbHBIX aKTHBOB;

YUeT MOCTYIUICHUS U BBIOBITUS
HEMaTepHaIbHBIX aKTHBOB;
aMOPTHU3ALUIO HEMaTEPUATBHBIX
aKTHUBOB;

y4eT JIOJITOCPOYHBIX MHBECTHIINM;
y4eT (PMHAHCOBBIX BIOKEHUH U
LIEHHBIX OyMar;

y4YeT MaTepuanbHO-
MIPOU3BOJICTBEHHBIX 3aI1aCOB:
MOHATHE, KIIACCU(UKALIUIO M OI[CHKY
MaTepHaTbHO-TIPOM3BOICTBEHHBIX
3aI1acoB;

JOKyMEHTaJIbHOE 0(opMIICHHE
MOCTYIIJICHUS ¥ pacxojia
MaTepHaIbHO-TIPOU3BOJICTBEHHBIX
3aI1acoB;

yYeT MaTepUaioB Ha CKJIAJIe U B
Oyxrairepuu;

CHHTETUYCCKUHN YUET JABIKCHHSI
MaTepHaloB;

y4eT TPaHCIIOPTHO-3aTrOTOBUTENBHBIX
pacxo/IoB;

y4eT 3aTpaT Ha MPOU3BOJCTBO U
KaJbKYJUPOBaHUE CE0ECTOMMOCTH:
CHCTEMY yueTa MPOU3BOICTBEHHBIX




3aTpar ¥ UX KiaccUu(UKAIIIIO;
CBOJIHBIM YYET 3aTpar Ha
IIPOU3BOJICTBO, OOCTYKUBAaHUE
MIPOM3BOJICTBA U YIIPABIICHUE;
0COOEHHOCTH y4eTa U pacIpeaesieHus
3aTpaT BCIIOMOTaTeIbHbIX
IIPOU3BOJICTB;

yUeT MOTePh U HEMPOU3BOJCTBEHHBIX
pacxoios;

y4eT U OLIEHKY HE3aBEPIIEHHOTO
MIPOU3BO/ICTBA;

KaJIbKYJISIUIO C€0ECTOUMOCTH
MPOIYKIIHH,

XapaKTePUCTUKY TOTOBOW MPOAYKIIUH,
OILIGHKY ¥ CHHTETUYECKUH YUeT;
TEXHOJIOTHIO PeaIn3aliy TOTOBOM
npoayKIuu (padoT, yciyr);

y4eT BBIPYUKH OT peann3aluu
npoayKiuu (padoT, yciyr);

y4eT pacXoJI0B MO peaau3alun
MPOIYKIIMH, BHITIOJTHEHHUIO paboT U
OKa3aHHUIO YCIIYT;

y4eT AeOUTOPCKON U KPeIUTOPCKOM
3aJJ0JDKEHHOCTH U (DOPMBI PacueToB;
y4eT pacyeToB C paOOTHUKAMH T10
IIPOYMM OIEPaLUsAM U PACUETOB C
MOIOTYETHBIMU JIUIIAMH

IIK 2.2. BpeImmoaHITh
MOPYYEHUsI PyKOBOJICTBA
B COCTaBE€ KOMHCCHHU IIO
WHBEHTapHU3aIun
aKTMBOB B MeCTax MHX
XpaHEeHUSs

IIpakTH4ecKkHil ONbIT:
BBINOJIHEHUS paboT 1o
HWHBCHTapHU3allui aKTUBOB U
0053aTeNbCTB OpraHU3aLIN

Ymenusa:

ONPEAENATh LEJIH U IIEPUOTUYHOCTD
MPOBEJICHUS] UHBEHTApU3aluY;
PYKOBOJICTBOBATHCSI HOPMATUBHBIMU
[IPABOBBIMH aKTaMU, PETYJIUPYIOIUMHU
MOPSIOK MPOBEACHUS
VHBEHTApU3ALUHA AKTUBOB;
MM0IB30BAaTHCS CIETUATbHOMN
TEPMHUHOJIOTUEN MPU MPOBEICHUU
VHBEHTAPU3ALUHA AKTUBOB;

JlaBaTh XapaKTEePUCTUKY aKTUBOB
Opra"u3aluu

3unanusa:

HOpMaTHBHLIe HpaBOBLIe aKThI,
PETYIUPYIOIIHE MOPSIOK MPOBEICHUS
I/IHBeHTapI/ISaHI/II/I AKTHUBOB U




0053aTeNbCTB;

OCHOBHBIC ITOHSATHUS HHBECHTAPU3AINN
aKTHBOB,

XapaKTePUCTHKY OOBEKTOB,
MOITISKAIUX WHBEHTAPHU3AIUH;
e u HepI/IO[[I/I‘-IHOCTB HpOBeI[eHI/ISI
I/IHBeHTapI/I3aL[I/II/I I/IMyH_IeCTBa;
3a/1a4yd U COCTaB
I/IHBeHTapI/I?,aLII/IOHHOﬁ KOMHUCCHU,
MIPOILIECC MOATOTOBKH K
WHBEHTAPH3aI|H, TOPSIOK
MOJIFOTOBKH PETUCTPOB
AHAJTUTUHIECKOTO y4eTa 1o 00beKTaM
I/IHBeHTapI/I?,aLII/II/I;

Hepe‘IeHL JIUIL, OTBCTCTBCHHEBIX 3a
MOATOTOBUTEIBHBIN 3TaIl Il TO00pa
JIOKyMEHTaIlU1, HeOOXOAMMOMN ISt
[IPOBEICHUS HHBCHTAPU3aLIUN

[IK 2.3. IIpoBoauTh
MIOATOTOBKY

K MHBEHTapHU3alUN

U TIPOBEPKY
JNEUCTBUTEIHLHOTO
COOTBETCTBUS
(haKTHYECKUX JTaHHBIX
VHBEHTapHU3aluu
JTAaHHBIM yueTa

IpakTuyeckunii oNbIT:
BBINOJIHEHUS paboT

10 MHBCHTApHU3allu aKTUBOB
1 0053aTeIbCTB OPraHU3aALUN

Ymenus:

TOTOBUTH PETHCTPBI aHATUTUYECKOTO
ydera 10 MeCTaM XpaHEeHHs aKTHBOB
U TiepeaBaTh UX JIMIAM,
OTBETCTBECHHBIM 32
IMOJArOTOBUTEIBHBIN 3TAll, I
noadopa T0KyMEHTAIINH,
HEOOXOAMMOM JIJIsi TPOBEICHUS
WHBEHTApH3AIIVH,

COCTaBIISITh MHBEHTAPU3AIMOHHBIC
OIIUCH;

MPOBOANTDH (PU3UUECKHI MOACUET
aKTHBOB

3HaHunA:

preMbl GU3NYECKOTO MojicueTa
aKTHBOB;

MOPSAIOK COCTaBICHUS
HWHBCHTAPU3alIUOHHBIX ormcen

U CPOKH IepeJjauu uxX B OyXraiaTepuio;
MOPSIOK MHBEHTAPU3allUU OCHOBHBIX
CPEJICTB ¥ OTPAKEHUE €€ PE3YJIHTATOB
B OyXTaJITepCKUX MTPOBOJIKAX;
MOPAAOK MHBCHTApHU3allUuN
HEMATCPHAJIBHBIX AKTHUBOB

U OTpa)KeHUE €€ pe3yIbTaToB




B OyXTanTepcKux MPOBOIKAX;
HOPSIIOK MHBEHTapU3aluu

Y TIEPEOLIEHKH MaTepPHAIbHO-
NPOU3BOACTBEHHBIX 3a11aCOB

U OTPa’KEHUE €€ Pe3yIbTaTOB
B OyXTaJITepCKUX MPOBOJIKAX

IIK 2.4. OTtpaxatb

B OyXTaJITepCKUX
MIPOBOJIKAX 3aueT

U CIHCAaHHE HEeJ0CTauH
HEHHOCTEH
(perynupoBaTh
WHBEHTapHU3AI[OHHBIC
Pa3HUIIBI)

0 pe3yJIbTaTamMm
WHBEHTapHU3aIHH

IIpakTHYecKkHuii ONBIT:
BBITIOJTHEHUS paboT

10 UHBEHTapHU3allu1 AKTUBOB
OpraHu3aluu

Ymenus:

dbopmHpoBaTh OyXrajiTepcKkue
MIPOBOJIKH MO OTPAKEHUIO HEAOCTAYU
AKTUBOB, BBISIBIICHHBIX B XOJIC
WHBEHTapU3aIu1, HE3aBUCUMO OT
MPUYXH UX BOZHUKHOBEHUS C IIEIBIO
KOHTpOJIs Ha cuere 94 "Hengoctauu u
MOTEpPH OT MOPUYH LIEHHOCTEU";
dbopMupoBaTh OyXranTepckue
MIPOBOJKY MO CITUCAHUIO HEIOCTay B
3aBUCHMOCTH OT IPUYUH HX
BO3HUKHOBCHUS

3HaHus:

dbopMupoBaHHE OYXTaNTEPCKUX
MIPOBOIOK 110 OTPAKEHUIO HEAOCTAUH
[IEHHOCTEH, BBISIBIICHHBIE B X0O/I€
WHBEHTapU3aIlH, HE3aBUCUMO OT
MPUYXH UX BOZHUKHOBEHUS C IIEIBIO
KoHTpoJig Ha cueTe 94 "Henoctaun u
MOTEPU OT NOPYM LIEHHOCTEN";
(dhopmMupoBaHHEe OyXTaaTEePCKUX
MIPOBOJIOK T10 CITMCAHMIO HEOCTAY B
3aBHCHUMOCTH OT IPUYUH UX
BO3HUKHOBEHUS

B/ 3. IIpoBenenue
pacyeToB ¢ O KETOM
1 BHEOIOKETHBIMU
bonamu

1K 3.2. OpopmnsaTs
TUTaTEKHBIE JJOKYMEHTHI
TUTSL TIEPEYHCIICHUS
HaJIOroB U cOOpOB

B OIOKET,
KOHTPOJUPOBATh UX
MIPOXOXKJICHHUE TIO
pacyeTHO-KacCOBBIM
0aHKOBCKUM OIEpaLUsAM

Ymvmenns:

BBEIOMpATH JIJIS TUIATSKHBIX MOPYICHUN
110 BHJIaM HAJIOTOB COOTBETCTBYIOIIHE
PEKBH3UTEHI;

BBIOMPATH KOJIBI OFOKETHOU
KJIacCU(UKALIUU JJIs1 OTIPEACTICHHBIX
HAJIOTOB, MITPaOB U MEHU;
MOJIb30BaThCs 00PA3I[OM 3aIMOTHEHHUS
TUTATEKHBIX TIOPYUYEHUH 110
MEPEYUCIICHUIO HAJIOroB, COOPOB

Y TTOIIIHH

3HaHnus:
TTOPSITOK 3aIIOJTHEHUS TUTATSKHBIX




MOPYYECHUH TIO IEPEUUCITIECHUIO
HaJIOTOB U COOPOB;

MIpaBHJIa 3all0JIHEHUS JaHHBIX CTaTyca
IUIaTebIINKa, UACHTU(PUKAMOHHBIN
HOMEp HaJIOToIUIaTeNbIlKKa (fanee -
WNHH) nonyyarens, Ko NPUYKHBI
MocTaHOBKHU Ha yuet (nanee - KIIIT)
MoJTyyaTesisi, HAMMEHOBaHUS
HaJIOTOBOM MHCIIEKIINH, KOJI
Or0/DKETHOM KiTaccupuKaiuu (Jainee -
KBK), O6mepoccuiickuit
KJIacCU(UKATOP TEPPUTOPHIA
MYHHIIMIIAJIBHBIX 00pa3oBaHuii (Hanee
OKTMO), ocHOBaHwus IJ1aTeXa,
HAJIOTOBOTO NEPHOJIa, HOMEpa
JIOKYMEHTA, AaThl JOKYMEHTA, TUIIa
IJIaTexa;

KO/JIbI OFO/DKETHOM KJ1accHu(HKaInu,
MOPSAIOK UX MPUCBOCHUS JJIsl HAJIOTA,
mTpada v MeHHu;

oOpa3sell 3aMoJIHEHUS TUIATEeKHBIX
IIOPYYEHUH 110 IIEPEYUCIICHUIO
HAJIOTOB, COOPOB M MOLLTHH

IIK 3.4. OdopmasTh
TJIATEKHBIC JOKYMEHTBI
Ha TIepevrCcleHue
CTpPaxOBBIX B3HOCOB

BO BHEOIOI)KETHBIE
(hOHIBI ¥ HAJIOTOBBIE
OpTaH#bl,
KOHTPOJIMPOBATH

WX MPOXOXKICHUE

10 PacYeTHO-KaCCOBBIM
OaHKOBCKHUM OIepaIfsam

IpakTu4yeckuii ONbIT:
IIPOBEJICHUS PACYETOB C OIOJIKETOM
U ¢ BHEOIODKETHBIMU (hOHIAMHU

Ymenus:

OCYIIECTBIISATH KOHTPOJIb
MIPOXOXKIACHHUSI IIATSKHBIX TTOPYICHUH
M0 PacyETHO-KACCOBBIM OAHKOBCKUM
OTIepaIusM C UCIOJIB30BAHUEM
BBIITHUCOK OaHKa;

3aIOJHSTH MJIATEKHBIE MOPYYEHHUS 1O
MEPEYUCIICHUIO CTPaXOBBIX B3HOCOB
Ha 00s13aTeIbHOe IEHCHOHHOE
CTpaxoBaHHe, 00s3aTeNbHOE
COLIMAIEHOE CTPaXxOBaHHUE Ha CITydai
BPEMEHHOHN HETPYI0CTIOCOOHOCTH

U B CBSI3HM C MAaTePUHCTBOM, Ha
00s13aTeIbHOE METUIINHCKOE
CTpaxOBaHWE;

BBIOMpATH NS TIATEXKHBIX MOPYICHUN
0 BHJIaM CTPaxOBBIX B3HOCOB
COOTBETCTBYIOIINE PEKBU3HTHI;
0(OPMITISITH MIATEKHBIE TOPYICHUS
o mrpadam u NeHsm;

MIOJTb30BATHCSl 00PA3IIOM 3aITOJTHEHHS




IJIATEKHBIX MOPYUYEHHH

IO MEPEUNCICHHUIO CTPAXOBbIX
B3HOCOB Ha 00s13aTebHOE
MIEHCUOHHOE CTpaxoBaHUeE,
00s13aTeNIbHOE COITUAIEHOE
CTpPaxOBaHME HA CIIy4ald BPEMEHHOU
HETPYAOCIIOCOOHOCTH U B CBSI3U

C MaTepUHCTBOM, Ha 0053aTEIHLHOE
MEAWIIMHCKOE CTPAXOBAHKCE;
3aIMoJHATh JaHHbIE CTaTyca
mnarensinuka, MTHH nomyyarens,
KIIIT monmyyatesnsi, HAUMEHOBaHUE
nonyuareinsi, KbBK, OKTMO,
OCHOBAaHHUS TIJIATEkKA, CTPAXOBOTO
nepuoja, HoMepa JOKYMEHTa, TaTh
JIOKYMEHTA;

MIOJIB30BATHCS 00PA3I[OM 3aAIOTHCHHUS
IUIATEKHBIX TOPYUYEHUIT 110
MEPEYUCIICHUIO CTPaXOBBIX B3HOCOB
Ha 00s13aTe’IbHOe IEHCHOHHOE
CTpaxoBaHHe, 00s3aTeNbHOE
COIMAIILHOE CTPAXOBaHHUE HA CITyJaid
BPEMEHHON HETPYI0CTIOCOOHOCTH

U B CBSI3H C MATCPUHCTBOM,

Ha 00513aTeIbHOC MEIUIIMHCKOE
CTpaxOBaHUE; MIEPEUNCICHIE B3HOCOB
Ha CTPaXOBaHUE OT HECUACTHBIX
CIIy4aeB Ha MPOU3BOJICTBE

1 ipoheCCUOHATBHBIX 3a00JIeBaHU;
OCYIIECTBIISATH KOHTPOJIb
MIPOXOXKIACHHUSI IIATSKHBIX TTOPYICHUH
M0 PacyETHO-KACCOBBIM OAHKOBCKUM
OTIepaIUsIM C HCIIOTb30BAaHHEM
BBITIUCOK OaHKa

3Hanus:

npoleaypa KOHTPOJIS MPOXOKICHUS
MJIATEXHBIX TOPYUYEHHI MO pacueTHO-
KacCOBBIM OAHKOBCKHM OTIEPAITHSIM

C HCIIOJIL30BaHUEM BEIITHCOK OaHKa;
MTOPSIIOK 3aMTOJTHEHMSI TUTATEKHBIX
MIOPYYEHUH IO NEPEYUCICHUIO
CTPaxOBBIX B3HOCOB Ha 00s3aT€IHHOE
MIEHCUOHHOE CTPAaXxOBaHUE,
00s13aTeILHOE COIUAIBHOE
CTpaxoBaHME HA CIy4ail BpeMEHHOU
HETPYAOCIOCOOHOCTH U B CBSI3U

C MaTEpPUHCTBOM, Ha 00s3aTEIHHOE




MEIUIIUTHCKOE CTPaXOBAHHE;
o0pa3zelr 3armoTHeHUST TUTATEKHBIX
MOPYYECHUH TIO IEPEUUCITIECHUIO
CTPaxXxOBBIX B3HOCOB Ha 0053aTEILHOE
NICHCUOHHOE CTPaxXOBaHUE,
00s13aTeIbHOE COLMATBHOE
CTpPaxOBaHME HA CIIy4ald BPEMEHHOU
HETPYAOCIIOCOOHOCTH H B CBSI3U

C MaTePUHCTBOM, Ha 00s13aTeIbHOE
MEIUIMHCKOE CTPaXOBAHHE;
odopMIIeHHE TIEPEYNCIICHHUST B3HOCOB
Ha CTPaxOBaHUE OT HECUYACTHBIX
CJIydaeB Ha IMPOU3BOJICTBE

U popecCHOHANBHBIX 3a001eBaHUI

Boinosinenue pabot
no TOJIZKHOCTH
CIIy:KAIIero

«Kaccup»

23369 Kaccup

Ymenus:

NPUHUMATH U 0)OPMIIATH TIEPBUYHEIC
JIOKYMEHTBHI 110 KACCOBBIM OIEPALIUSM;
IPOBEPATH HAJTMUKE 00s13aTEIbHBIX
PEKBU3UTOB B IEPBUYHBIX
JIOKYMEHTax I10 Kacce; COCTaBIIATh
KAaCCOBYIO OTYETHOCT;

BECTHU KAaCCOBYIO KHUTY; IPOBOJIUTH
(bopManbHYIO IPOBEPKY TOKYMEHTOB,
IIPOBEPKY 110 CYLIECTBY,
apu(pMeTHyeCcKyro IPOBEPKY;
IPOBOJIUTH IPYNIHUPOBKY MEPBUYHBIX
OyXraJTepCKUX JOKYMEHTOB 10 Py
IIPU3HAKOB; OCYIIECTBIATH PACYETHI C
MOJOTYETHBIMU JINLIAMH, C
[IEPCOHAJIOM IO OIIaTe TPYa;
paboTaTh ¢ Oe3HaNMUYHBIMU (hopMamMu
pacyeToB; paboTaTh C KOHTPOJIBHO-
KAaCCOBOW TEXHUKOW; IPUHUMATH
y4acTue B IPOBEACHUH
MHBEHTapHU3allu1 KacChl

3HaHus:

HOPMATUBHO-IIPABOBBIC AKThI,
IMMOJIOKCHHA U HHCTPYKIUU 10
BEJICHUIO KaCCOBBIX OTEPAIIHIA;
odopmiienre HopM KacCOBBIX U
0OaHKOBCKHUX JOKYMCHTOB;,
odopMIIeHHE OTIepaIuii C NEHEKHBIMU
CpeIICTBaMU, IICHHBIMU Oymaramu,
ONlaHKaMU CTPOTON OTYETHOCTH;
00s13aTeNnbHbIE PEKBU3HUTHI B
MNEPBHUYHBIX JOKYMCHTAX I1O KaCCE;
(hopMaTbHYIO IPOBEPKY JOKYMEHTOB,




MIPOBEPKY I10 CYILIECTBY,
apu(pMETHIECKYIO POBEPKY;
IPyHIUPOBKY MEPBUYHBIX
OyXraiaTepcKux J0KyMEHTOB IO ALY
MPU3HAKOB; TAKCUPOBKY U KOTHPOBKY
MEPBUYHBIX OYXTaITEPCKUX
JIOKYMEHTOB; TIPABHJIA BEJACHUS
KacCOBOW KHUTH; OPTaHU3AIUIO
pacyueToB C MOJAOTYCTHBIMH JIUI[AMHU, C
MIEPCOHAJIOM IO OILIaTe TPY/a;
MOPSIIOK paboTHI 110 O€3HATMYHBIM
pacueram; OpraHu3aluio paboThl ¢
KKT; npaBuina npoBeneHus

HHBCHTapHU3alluu KaCChbl

1.3.Ko1n4ecTBO 4acoB, 0TBOAMMOE HA OCBOEHHE MPO(ecCHOHATLHOTO MOTYJIsI

Bcero yacos — 150 yacos

N3 Hux Ha ocBoeHne MJIK — 66 gacoB

B TOM YHCJIC CaMOCTOATCIIbHAsA pa60Ta — - 4acCoB

IMPaKTUKHU, B TOM YHCJIC yqe6Ha$1— 72 gaca,

IMPOU3BOJACTBCHHAA — - Yaca,

HpOMe)KYTOqHaH arrecranuus: 5K3aMCEH 110 MOAYJII0 — 12 yacos.

2. CTPYKTYPA U COAEP KAHUE ITPO®PECCUOHAJIBHOTI'O MOAYJIsL
2.1. CTpykTypa npo¢ecCHOHAJBLHOIO0 MOY.Jl 0YHOI (hopMBbI

O6beM mpodeccnoHaTFHOTO MOAYJIS, aK. Yac.
O6yuenue no MJIK
HaumeHOBaHUS 5 Y A [IpakTuku
Konawr pazzesnoB Bcero, cer B tom uncrne -
o
TIK, OK | mpodeccroHansHOTO qac. Jlaboparopn | KypcoBeix e
pod paTop yP Camocrosre | 5 VYuebH | [IpousBoacTs
MOy ISt BIX U pabdot ¥ =
JbHAas ) g ast CHHas
MIPAKTHIECKH | (TIPOCKTOB =
N pabora )
X 3aHATHI ) =
1 2 3 5 6 7 8 9 10 11
gi 8; MJIK.05.01 138 120 | 48 - 12 -
OK 10. Brmonaenne
TK pabot 1o
11 JIOJKHOCTH
TIK
13- CJIY7Kallero:
— Kaccup
14,
TIK
2.2,
TIK
2.3.;
TIK
24.;
TIK




3.2.;
TIK 3.4.

OK 01.;
OK 08.;
OK 10.;
IIK
1.1,
TIK
13,
TIK
14,
IIK
2.2.;
IIK
2.3.;
TIK
2.4,
TIK
3.2,
TIK 3.4.

Keanudukaruon
HBIW AK3aMEH

12

12

2.2. CTpyKTypa npog)eccCHOHAIBLHOI0 MOIYJsl 04HO-3204HOM (opMBbI

Konsr
TIK, OK

HanvenoBanms
pa3znemnos
po¢eCCHOHATHHOTO
MOy ISt

Bceero,
qac.

O6beM nmpodeccuoHansHOTr0 MOAYJIS, aK. Yac.

O6yuenne no MJIK

Bcer

B ToMm uucie

IIpakTuku

JlabopatopH
BIX U
MIPaKTHYECKN
X 3aHATUI

Kypcosbix
pabot
(mpoekToB

CamocrosTe
JIbHAs

) pabota

[IpomesxyTOY
Hast

Yuebn
as

IIpousBoncTs
€HHas

2

6

7

8

o

10

11

OK 01.;
OK 08.;
OK 10.;
TIK
11,
TIK
13,
TIK
14,
TIK
2.2.;
TIK
2.3.;
TIK
24.;
TIK
3.2,
TIK 3.4.

MJIK.05.01
Brmonaenne
pabot o
JIOJIKHOCTH
CITyKallero:
Kaccup

138

28

20

- 38

72

OK 01.;
OK 08.;
OK 10.;
TIK
11,
TIK
13,
TIK
1.4,
TIK
2.2,

Ksanudukarmon
HBIN DK3aMeH

12

12




TIK
2.3,
TIK
24.;
IIK
3.2.;
TIK 3.4.

2.2.2.2. TeMaTH4ecKHii IUIaH U cojiep:kaHue NpodeccHoHaIbLHOro Mmoay.as (ITM)

HaunmeHoBaHue
pasjiejios O6beM, ak. 4/ B TOM
H TeM Coaepsxanue y4eOHOro MaTepuaJia, JJabopaTopHbie padoThl U qncie
npodeccuoHaTbLHOI0 NMpaKTHYeCKHe 3aHATHS, CAMOCTOSATe/IbHasl yueOHas padoTa B opme
moayas (IIM), odyuarouuxcsi, Kypcopasi padora (mpoexr) NPAKTHYECKOi
MEKTUCHUTITMHAPHBIX NOATOTOBKH, aK.
kypcos (MJIK)
1 2 3
MK 05.01. BeinmostHeHre padoT 10 J0JLKHOCTH CJIYKAIIET0: KACCUP 66/48
Tema 1. IIpaBuna | Copep:xxanue
OpraHu3auuu [Tpuiem neHEXHOM HAJIWYHOCTU OAHKOM, MOPSAJOK M CPOKHU
HAJMYHOI0 cnauu. [lonsiTHe TMMUTA KacChl.
IeHE;KHOTO JlokyMeHTaIus o opOpMIICHUIO HATMIHOTO OOpAICHUS 2/6
oGpamenns HampaBnenue BblJjau HAJIMYHBIX JICHEKHBIX CpPEICTB W3
N KacChl PKOHOMHUYECKOTO CyObeKTa
Poccuiickou N
CocraBiieHHE KaCCOBOM OTYETHOCTH
Denepanuu
B ToM 4Yuc/ie NpaKTHYeCKUX 3aHATHH M JIaOOPaTOPHBIX
pador
Pemienne npakTUYECKUX CUTYAIMOHHBIX 3a/1a4 10 MPUEMYy U
BbIJIa4€ HAJIMYHBIX JEHEKHBIX CPE/ICTB
HoxymenTtanpHoe odopMIIeHHE oOlepanuidi ¢ HaTUYHBIMU
JIEHEXKHBIMH CPEJICTBAMHU
Pemienne mpakTUYECKUX CUTYAIlMOHHBIX 3a7ad MO BbIIaye
HaJUYHBIX JCHET MOJ OTYET 6
3anonnenue popmbl AO -1 (ABaHCOBBIN OTUET)
PeleHne npakTUYECKUX CUTYaI[MOHHBIX 3a/1a4 IO BBIILIATE
3apa0OTHOM IJIAThI U3 KaCChI
3anoJyiHeHHe bopMbI T-49 «PacuetHo-UIaTEKHAA
BEJIOMOCTbY
Odopmiienne popm Ne KO-3, KO-4, KO-5
Tema 2. Conep:xanue
Opranusanus OTkphITHE cUeTa B OaHKE M 3aKJIFOYCHHE IOTOBOPa 2/6
0e3HAJTNYHOTO 0aHKOBCKOT'O cyeTa
JICHEKHOT0 B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHI
obpanienus 3anonaenue popmel Ne 0401026 «Kaptouka ¢ obpasiamu
MOJMKCEN M OTTUCKA TTeUaTH»
3anonnenune ¢opmbl Ne 0402001 «OObsBIEHHE Ha B3HOC 6

HaJIUYHBIMI))




Tema 3.
Opranusanus
KacCOBOI padoThbI

Conepxxanue

[TpaBuiia opranu3aiy Kaccbl 3KOHOMUYECKOTO CyObeKTa
[ToHsiTHE O MaTeprUaIbHON OTBETCTBEHHOCTH Kaccupa, IpaBa

2/6
U 00513aHHOCTH paboToAATENs U Kaccupa
JlokyMeHTaIbHOE odopmiieHue MarepuaabHON
OTBETCTBEHHOCTH
B ToM 4mc/ie IPAKTHYECKUX 3aHATHI
[IpakTueckoe 3aHsATHE 1O O(OPMIIEHHIO JOrOBOpa O 6
MaTepUaIbHOW OTBETCTBEHHOCTH
Tema 4. Iopsaok Conepxxanue
coBepIIeHHs [TonsiTve NEHEKHBIX JOKYMEHTOB.
onepanuii ¢ PacueTHO-KaccoBbIe Onepanuu B HHOCTPAHHOMN BaIIIOTE 4/8
AANMIALIMA OcHoBHbIe (HOpMBI O€3HATUYHBIX PACUETOB
Brigau HEXHBIX TB YETHOT' YeT
HeHbLraMH 1 Jada  JIeHe cpenc C pacyeTHOro cuera
SKOHOMMYECKOTO CYObeKTa
0e3HAINYHBIMU =
B TOoM 4mc/ie NPaKTHYECKUX 3aHATHI
pacueramu
Pacdersl TUIaTEXXHBIMH TOPYYEHUSIMHU, aKKpPEAUTHBAMHU.
CocraBneHne peecTpa CueToB
Pacdersl o uHKacco (miaTexHble TPeOOBaHMSI, MHKACCOBHIE
TIOPYYCHHSI) 8
Odopmienne 3asBlIeHUs O Bbla4ye JCHEKHBIX U PACUETHBIX
YEKOBBIX KHIKEK
Brinucka ¢ TUIeBOro cueTa opraHu3auu
Tema 5. Conep:xkanue
Opranuszanus O mnpaBuiax ONpENCIICHUS NPHU3HAKOB TMOJIMHHOCTH U 2/6
padoThI ¢ IUIATeKHOCTU JCHEKHBIX 3HAKOB POCCHUHCKON BaNIOTHI U
HeIIATe/RHBIMH, JPYTHX UHOCTPAHHBIX TOCYIAPCTB
COMHMTEALHBIMI 1 B ToM 4nc/ie NpaKTHYECKUX 3aHATHI
HMeloIIHe PH3HAKH [TpakTideckass paboTa TIO OMNPEICIICHHUI0O IMPU3HAKOB
., | TOJUTMHHOCTH M IMJIATEKHOCTH JEHEKHBIX 3HAKOB
MO//ICJIKH JICHeKHOI 6
HAJTUYHOCTHIO
Tema 6. | Conep:xkanue
Opraumsanus XapakTepucTuka  COBPEMEHHOH  KOHTPOJHHO-KaCcCOBOM 2/8
padoTs na | Texuuku (KKT)
KOHTPOJILHO- -
B ToM 4YmHcC/ie MpPaKTHYECKUX 3aHATHI M J1a0OPaATOPHBIX
KAaCCOBBIX MAaIIMHAX
pador
(KKM)
[IpaBuna sKcITyaTanuu 1 padoThl
[TocranoBka KKT Ha ydeT B HalIOroBOM OpraHe
[ToaroroBka KacCOBBIX MAIIMH K padoTe, 3amoiaHeHue Gopm
Ne KM-1, Ne KM-2 3
PaGota ¢ ocHOBHBIMU BUJIaMU (PUCKATHHBIX OTYETOB
[Topsimox odopmiteHUS BO3BpaTa JICHET 1o
HEUCTOJIb30BaHHBIM KAaCCOBBIM YeKaM, 3arojHeHHE (HOpMBI
No KM-3, Ne KM-4 «OKypHan kaccupa-onepanroHIUCTa»
3anonuenue popmsl Ne KM-5, KM-6
3anonaerne hopm Ne KM-7, No KM-8, Ne KM-9
Tema 7. PeBu3us Conep:xanue
HEeHHOCTel U 4/8

[TonsiTie peBW3WM KacChl M KOHTPOJIb 3a COONIOJCHUEM
KaCCOBOW JUCLUMINHEI




NnpoBepKa B ToM uMciie npakTHYeCKUX 3aHATHI

OpraHu3auuu [IpakTnueckass paboTa 1O 3aMOJHEHHIO JOKYMEHTOB 10
KaccoBoil padoThI. PEBU3UU KaCCHI.
OTBeTCTBeHHOCTR 3a | KeHC «OTBeTCTBEHHOCTH 3a coOmoaenue Ilopsaaka Benenus
K BBIX OIT 1504053 8

HApyLIeHUs acco onepan

. [IpoBeneHne peBU3UHU KaccChl.
KacCcoBOM
JTUCIHHUIINHEI

Y4yeOHasi npaKkTHKa
Buabi pador

— 3alO0JIHEHUE IIEPBUYHBIX JOKYMEHTOB I10 Kacce;

— IIPHUEM JCHEKHOU HAJIMYHOCTH I10 PUXOJHBIM KaCCOBBIM OpAEpaM;

— BbIJa4a JICHEKHON HAJIMYHOCTH 110 PACXOIHBIM KaCCOBBIM OpAEpaM;

— TPOBEpKa HAIWYHS B MEPBUYHBIX OyXTaITEPCKUX JTOKYMEHTaX 00s3aTeIbHBIX
PEKBHU3UTOB;

— ¢QopmanpHas  TpoBepKa  JOKYMEHTOB, MpOBEpKa MO  CYIIECTBY,
apupmMeTHyecKas poBepKY;

— TIPOBOAUTH TPYIIHUPOBKY MEPBUUHBIX OyXIaJITepCKUX IOKYMEHTOB IO DIy

IIPU3HAKOB;
— TIPOBOAWUTH TAKCUPOBKY UM  KOHTUPOBKY IE€PBHUYHBIX OyXrajaTepcKux 72
JIOKYMEHTOB;
— 3al0JIHEHUE YYETHBIX PETUCTPOB;
— IHOArOTOBKa ICPBHUYHBIX 6YXFaJITepCKI/IX AOKYMCHTOB [JIs1 1I€epcaadu B
TeKyIUH OyXraaTepcKuil apXus;
— HchpaBieHUE OMMOOK B IEPBUUHBIX OYXTaITEPCKUX JTOKYMEHTAX;
— 3aloJIHEHUE KacCOBOI'O OTYETa Kaccupa,
—  U3YYUTh MOPSIAOK OGOPMIIEHHS OIepaluid M0 HaJUYHBIM U O€3HATHMYHBIM
oIeparysm;
— opranuzosats padoty KKT;
— OpraHM30BaTh MPOBEJCHHE PEBU3MU KAaCChl SKOHOMHUYECKOTO CyObEKTa.
IIpome:xxyTouHast arrecTanus B ¢opMe JK3aMeHa 110 MOAYJII0 12
Hroro 150

3. YcioBus peaiu3anuy NporpaMMbl y4eOHOM JUCHUIINHBI

3.1. Jlng peanuM3auvu NPOrpaMMbl Y4eOHOl IMCHUILIMHBI NPEeIyCMOTPEeHbI CJeAyouiue
crenuaJbHble MOMelleHusI:
Kabunem oyxzanmepckozo yuema,

OCHAWEeHHbIU 000PYOOBAHUEM:
ctoJibl — 12 mT.,

CTyJbs — 24 mT.,

CTOJI U CTYJI lpenojaBaTens — 1 mr.,
MenoBas Jocka — 1 mr.,

TeJeBu30p - 1 mr.,

KoMIbroTep — 1 mr.,

TpuOyHa — 1 mrT.,




y4eOHO-HaTJISAIHBIE TTIOCOOUS - B DJICKTPOHHOM BHJIC.

Jlabopamopusa 0oKymenmayuoHHo20 odecnevuenHus ynpaeieHus,
OCHAWEeHHbIU 000PYOOBAHUEM:
CTOJIBI KOMITbIOTEPHBIE — 20 1IT.,
CTOJBI — 12 mT.,
CTyibs — 44 mr.,
CTOJI ¥ CTYJI IIpenoaasaresns — | mr.,
TpuOyHa — 1 mrT.,
MenoBas jocka — 1 miT.,
TeJeBu3op — 1 mrT.,
komnetorep — 11 .,
y4eOHO-HarJIsJHbIe TOCOOUS - B SJIEKTPOHHOM BUJIE,
KOMIUIEKT OJJAaHKOB YHU(DUIIMPOBAHHBIX IEPBUYHBIX JOKYMEHTOB,
KOMILIEKT popM Oyxranrepckoi ((hMHAHCOBOM) OTYETHOCTH,
KOMILJIEKT ILJIaHA CYETOB,
COOpHUKH 3a/1a4,
KOMIUIEKT ()OPM YUETHBIX PETUCTPOB;

Jabopamopusa Hugopmayuonnvix mexHonocuit 6 npogheccuonanbHoll

deamenpbHOCMU,
OCHAWeHHbLU 000PYO0BAHUEM:
CTOJIbI KOMIIbIOTEpHBIE —20 1IT.,
ctyJibs — 20 mr.,
CTOJI ¥ CTYJI IIpenoaasarens — | mr.,
TpubyHa — 1 mrt.,
HarJIsSIIHBIE TTOCOOUS — B DJIEKTPOHHOM BUJIE,
MenoBas Jocka — 1 mT.,
komnbtorep — 20 wr.,
y4eOHO-HarJIsJHbIe TOCOOUS - B DJIEKTPOHHOM BUJIE.

Hayunuwiii 3an

cronbl — 10 mT.,
cTyabs — 20 mr.,
KOMIbIOTEpOB — 10 mT.,
HayyHas jureparypa — 231824 wir.,
yueOHas 1 yueOHO-MeToAndecKas aureparypa - 221860 mr.,
AJIEKTPOHHBIE PECYPCHI:
znanium.com,
e.lanbook.com,
eLibrary.ru,
kchgu.ru,
HarmonanwsHas snextponnas 6ubnnoreka (HOB),
Polpred.com.

Macmepckaa yuebnoii dyxzanmepuu,
CTOJIBI KOMITBIOTEPHBIE — & MIT.,
CTYJIbs — 8 MIT.,
CTOJI U CTYJI Iipenojaasarens — | mr.,
KOMIBIOTEPHI — § IIT.,
MenoBas Jocka — 1 miT.,
WHTEpPaKTUBHAS JOCKAa B KOMIUJIEKTE C TPOSKTOPOM — | 1mT.,
KOHTPOJILHO-KaccoBoe 00opyoBanue — 1 miT.,
TpubyHa — 1 mr.,
KOMIUTEKT OyaHkoB — 10 miT.,
y4eOHO-HaTJIsTHbIe TOCOOHS - B DJIGKTPOHHOM BUJIE.



K4Yr'y, «llenmp unghopmayuonnvix mexnoaocuit)
CTONBI — 15 mmiT.,
YIJIOBBIE€ CTOJIBI — 2 IT.,
cTyibsa — 15 mrt.,
KOMIbrOTEp — 15 1T,
UCTOYHUK Oecriepe0oiHoro nutanus 15 mr.,
TpuOyHa — | mrT.,
MenoBas jocka — 1 miT.,
mKkad-Benanka —3 mrT.,
kamepa Web Logitech Webcam Pro9000 (OEM)(USB2,0,1600*%1200, 2Mpx, mukpodon) <960-
000562> -1 mit.,
npoekTop ViewSonic Proiector PJD 5453S —1 mir.,
kamepa BuneonaomoaeHuss HiWatch «DS —1214W4mm» (LAN, 1920%1080, microSDXC) —2 mir.,
y4eOHO-HaTJIIHBIE TOCOOUS - B 3JIEKTPOHHOM BHJIE.
K4r'y, «llenmp yugpoeoii mpancgopmauuu oopazosanusn
ctojbl — 10 mT.,
CTyJIbsl — 26 WT.,
KOMIIbIOTEp — 4 WIT.,
HOYTOYK — 2 WIT.,
UCTOYHUK OecriepeOoifHOro MuTaHus 2 mit.,
TpubyHa — 1 mrT.,
MenoBas gocka — 1 mr.,
WHTEpaKTUBHAs NaHenb — | mrT.,
Habop CBETOBOTO 000OPYI0BAHUSI JIJIsl BUJIEOCHEMKH — | T,
BHJIeOKamepa — | i,
340 «KAPAYAEBCKHH ITHB3ABO/I»
CTOJBI — 15 miT.,
CTyJbs — 28 WT.,
MenoBasi Jocka — 1 miT.,
TeneBu3op — 1 wr.,
Komnbtotep - 10 mr.
000 «TEILIO SHEPI'O CETH»,
CTOJBI — 12 mT.,
CTyJbs — 24 mT.,
MenoBasi Jocka — 1 miT.,
TeneBu3op — 1 wr.,
Komnbrotep - 10 mr.
AO «HK «POCHE®Tb» - Kapauaeeo-Uepxecckueghpmenpooykm
CTOJBI — 18 mT.,
ctysbs — 30 mrT.,
MeJIoBast mocka — 1 miT.,
TeJseBu30p — 1 mr.,
KOMITbIOTED - 12 mT.

3.2. UnpopmannoHHoe obecrnedeHne peajn3alui NPOorpaMMbl
3.2.1. OcHOBHbBIE MeYaTHBIE W YIEKTPOHHbIE H3IAHUSA
1. dmutpueBa, M. M. Vder HAEHEKHBIX CpPEACTB MPU OIKCIUTyaTallM KOHTPOJIHHO-

KaCCOBOM TEXHUKH : y4eOHHK M TPAKTHKyM IJIsi CPEJHEro NnpoeCCHOHAILHOTO 0oOpa3oBaHus /



N. M. JImutpueBa. — mepepad. u nom. — Mocksa : M3parensctBo HOpaiir, 2023. — 103 c. —
(ITpodeccuonanvuoe obpazoanue). — ISBN 978-5-534-16326-1. — TekcT : 2JEKTpOHHBIA //
O6pasoBarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/530813 .

3.2.2. JlonoJHUTEJIbHbIE HCTOUYHUKH
1. Koncrutynus Poccuiickoit denepanun ¢ N3MEHEHUSIMHU.

2. ®enepaybHbII 3akoH ot 06.12.2011 N 402-®3 (umeicTByrormas
penaKis)

«O OYyXTanTepCcKOM y4eTe»

3. ®denepaybHbII 3akoH ot 10.12.2003 N 173-®3 (mekicTByroras
penaKius)

«O BaJIIOTHOM PETYJIMPOBAHUYU M BATFOTHOM KOHTPOJIE

4. Tpynosoiil koaekc Poccuiickoit @enepauuu ot 30.12.2001 N 197-®D3 (neiicTByromas
penakuus)

5. ®enepanbublii 3akoH oT 22.05.2003 N 54-®3 «O mnpuMeHEHUH KOHTPOJIBHO-
KacCOBOHM TEXHHMKH TPH OCYUIECTBICHWN HAJIMYHBIX JCHEKHBIX PAcUETOB M (WJIM) PACUETOB C
MCIIOJIb30BaHUEM TUIATEKHBIX KapT» (IeHCTBYIOIIAs PeIaKIIMS)

6. Ilman cyeroB Oyxranrepckoro ydera npukazom Munpuna P® ot 31 oktadps 2000 r.
N 94H (melicTBytomIas peaaKius)

7. VYxazanue LIb P® Ne 3210-V or 11.03.2014 r. «O nopsake BeIEHHUS KacCOBBIX
ornepanuil IOPUINYECKUMH JHUIAMH U YNPOIIEHHOM MOPSAIKE BEICHHUS KACCOBBIX OIepaiuit
WH/IMBUIYAIbHBIMA TIPEANPUHAMATEISIMH U CyOBEKTaMH Majoro MpearpUHAMATEIhCTBAY
(IeficTByIOIIAs pelaKIIHsl)

8. Ykazanue banka Poccun ot 26.12.2006 N 1778-Y «O npusHakax miaTe:kecriocoOHOCTH
U npaBwiiax oOMeHa 0aHKHOT ¥ MOHEThI banka Poccumy (iefcTByromIas peakims)

9. Unctpyxknust LIb P@® Ne 153-U ot 30.05.2014 1. «O6 OTKPHITUN U 3aKPBITUH CUETOB IO
BKJIaJaM (JIeTI03UTaM), ICTIO3UTHBIM CUETaM).

10. Ykazanue LIb P® Ne 3352-V ot 30.07.2014 1. «O popmax JOKyMEHTOB, IPUMEHIEMBIX
KPEIMTHBIMU OpPraHu3alusIMH Ha TeppuTopuu P® mpu ocymiecTBIEHHHM KAaCCOBBIX OMNeparuii ¢
OankHOoTaMu M MoHeToi BP, GaHKHOTaMHM M MOHETOW MHOCTPAHHBIX TOCYAApCTB, OMEpalHil CO
CJINTKaMU JIparoleHHbIX METAJUIOB, U TIOPSIIKE UX 3aMIOJTHEHUN U 0(OPMIICHUS.

11. TTonoxenwue LB P® Ne 383-IT ot 19.06.2012r. «O mpaBuiax oCymecTBICHHS ITEPEBOIa
JICHEeXKHBIX CPEJCTBY» (IeHCTBYIOIIAs PEJAKIM)

12. Tlocranosnenue ['ockomcrata P® ot 18.08.1998 N 88 (pexn. ot 03.05.2000) «OO6
YTBeP)KJICHHH YHU(PHUIMPOBAHHBIX (OPM TMEPBHUYHON YUYETHOH JOKYMEHTAlMH 110 YYETy
KaCCOBBIX OIEpaluii, 0 y4eTy pe3yIbTaTOB MHBEHTAPU3ALIID)

13. CnpaBouno-mipaBoBas cucrema «KoncynprantlIimroc» — URL: http://www.consultant.ru

14. CnpaBouno-nipaBoBas cuctema «[ apant» — URL: http://www.garant.ru

15. Odummaneheiii calit MunucrtepctBa ¢unaHcoB Poccuiickoit @enepaunn — URL:
http://www.minfin.ru —

16. Odurmanbuelii caidt PenepanpHOi Haorosoit cirysxos1 — URL: http://www.nalog.ru

17. Odummansueriii caidt Llenrpansaoro banka PO — URL: www.cbr.ru

18. Areea, O. A. byxrantepckuil yder : y4eOHMK W TPAKTHUKYM JUIsI CPEIHEro
npodeccuonanbHOro oopazoBanus / O. A. AreeBa. — Mocksa : U3gatensctBo FOpaiit, 2021. —
273 c¢. — (IIpodeccuonansnoe obpazosanue). — ISBN 978-5-534-08720-8. — Tekcr
SIIEKTPOHHBIN I OO6pa3oBarenbHas miarhopma IOpaiit [caitr]. —
URL.: https://ezpro.fa.ru:3217/bcode/471338

19. XKypnansl: «byxrantepckuit yuer», «I maBoyx»


https://urait.ru/bcode/530813
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://www.cbr.ru/

4.

KoHTpoJIb ¥ olleHKA pe3y/IbTaTOB OCBOCHHS Y4eOHOH TUCHHUIINHBI

Koa u HaumeHOBaHUe

Nnpo(ecCHOHATLHBIX U

00IIMX KOMIIEeTEHIIMIA,
(popmupyembIX B
paMKax MoayJst

Kpurepun onenku

MeTtoanl OEHKHU

OK 01. Beibupats
CHOCOOBI PEIICHHUS
3a1a4
npodeccHoHaIbHOM
TEeSITeTIbHOCTH,
MPUMEHHUTEIHHO K
Pa3INIHBIM
KOHTEKCTaM

OO0OCHOBaHHOCTH ITOCTAHOBKH IIEJIH,
BbIOOpA U MPUMEHEHHS METOIOB H CIIOCO00B
peteHust Mpo(ecCHOHAIBHBIX 3a/1a4.

D¢ heKTHBHOCTh BEIOUPAEMBIX U
MIPUMEHSEMBIX METOIOB U CITIOCOO0B
penieHus npodecCHOHAIbHBIX 33/1a4 B
00JIaCTH KacCOBBIX OTIEPAIIHIA.
CBOEBPEMEHHOCTD CAa4YH MPAKTUIECKUX
3aJJaHHiA, OTYETOB IO MPAKTHKE.
PanmoHanbHOCTh pacipeieiiCHUs] BpeMEHH
IIPH BBIMOJIHEHUH MTPAKTUYECKUX PaboT ¢
COOJII0/ICHMEM HOPM M TIPaBHJI BHYTPEHHETO
pacrnopsiika

Brimonmaenue
MPaKTUYECKHX 3aJaHHH.
BrimmonHeHue 1 3amuTa
pedeparos.

KoHTpob BBRITIOTHEHUS
CaMOCTOSATEILHOM
BHEAYJIUTOPHOU paboTHI.
3amuTa 0T4eTa I10
y4eOHOM MpaKTHKe

OK 02. OcymiecTBisTh
MOWCK, aHAJIN3 U
HUHTEPIIPETALINIO
uHpopMaluH,
HEOOXOIMMOM JIJIs
BBITIOJIHEHHMS 33124
npodeccnoHaTbHOM
JIEATEILHOCTH

CrocoOHOCTh CaMOCTOSITEIILHO U

3¢ (HEeKTHUBHO OCYIIECTBISATEH COOD,
00paboTKy U HHTEPIIPETALNIO HHPOPMAITTT
JUTSL pEeUIeHus 3a1a4 nMpodecCHoHaIbHOMI
JeSITeITBHOCTH.

[IupoTra UCHOIB30BaHUS PA3ITHYHBIX
HMCTOYHUKOB MH(OPMAITUH, BKITIOYAs
AJIEKTPOHHBIE

Bremonnenue
MPaKTUYECKHX 3aaHHH.
BrimonHeHue 1 3amuTa
pedeparos.

KoHTpoJib BBITIOTHEHHS
CaMOCTOSATCILHOM
BHEAyIUTOPHOM pabOTHI.
3ammTa oT4eTa I10
y4eOHOI MpaKTHKe

OK 08. [TnanupoBats 1
peaTn30BbIBAThH
COOCTBEHHOE
npodeccuoHanbHOe U
JMYHOCTHOE Pa3BUTHE

HaxoxneHue u ucnosib30BaHue
uHpopmanuu ais 3hHeKTUBHOTO
BBINOJIHEHUS PO eCCHOHATIBHBIX 3a/1a4,
po(eCCHOHATBHOTO ¥ IMYHOCTHOT'O
pasBHUTHSI.

AKTHUBHOCTB, THUIIMATHBHOCTH B TIPOIIECCE
OCBOCHHMS TTPO(PecCHOHATTbHON
JEeATELHOCTH.

CrocoOHOCTh K CaMOAaHATIN3y U KOPPEKIIUH
pe3yabTaTOB COOCTBEHHON PabOTHI

OT135IB PYKOBOJUTEIIA 11O
HUTOI'aM ITPAKTHUKU

OK 04. PaGorath B
KOJIJIEKTHBE M KOMaH/IE,
3 PEeKTUBHO
B3aUMOJIENCTBOBATH C
KOJIIETaMH,
PYKOBOJICTBOM,
KJINEHTaMHU

B3aumoneiicTBre ¢ 00yJaronmmucs,
MpenojaBaTes MU B X0/ie 00y4eHus U
MIPaKTUKU.

[IpaBUIBHOCTH BEIOOpPA CTPATETHH
MOBEJICHUSI TIPU OpraHU3aluu paboThl B
KOMaH/Ie

Bremonxenue
TPYNIOBOTO 3aJaHus B
paMKax JeJI0BOM UTPHI.
3amura oTyera 1o
y4eOHOI MpaKTHKe




OK 05. OcyuiecTBasTh
YCTHYIO U TUCbMEHHYIO
KOMMYHHUKAITUIO Ha
rocy1apCTBEHHOM
si3pIke Poccuiickoi

ITonHOTa M apryMEHTUPOBAHHOCTh
H3JI0KEHUSA COOCTBEHHOIO MHEHUS.
Croco0OHOCTh B3aMMOIEHICTBOBATE C
KOJUIETaMH, COTPYAHUKAMH (PUHAHCOBBIX
OpraHoB, MPENoaBaTeI MU

Bremonuenue
MPAKTUYECKUX 3aTaHUH.
3amura oTUeTa 10
y4eOHOIl paKTHKe.
OT3bIB 110 HTOTaM

Denepaluy ¢ yueTom HPaKTUKA
0coOeHHOCTeH

COIMAJIBHOTO U

KyJbTypPHOTO

KOHTEKCTa

OK 06. ITposiBnsTH CriocoOHOCTh OLIEHUBATh CUTYALMIO, Brimonnenue
Ipak1aHCKO- orpenenarts 3 (HEeKTUBHOCTh PELICHUH ¢ IIPAKTUYECKUX 3alaHUI
NaTPUOTUYECKYIO rOCYJapCTBEHHOMN TOUKH 3PCHHUS.

MIO3UILIHIO, OTBETCTBEHHOCTH 32 KAYECTBO

JIEMOHCTPUPOBATH BBITTOJTHSIEMBIX PA0OT.

OCO3HAaHHOE IIOBEJICHUE
Ha OCHOBE
TPaJULIMOHHBIX
00IIIeYeIIOBEYECKIX
LIEHHOCTEH, IPUMEHSTh
CTaHJApPThI
AQHTUKOPPYNLIUOHHOTO
IIOBEJICHUSI

OK 7. CogneiicTBOBaThH
COXpAHEHUIO
OKPYKaroIle Cpenbl,
pecypcocOepexeHHIo,
3¢ (HeKTUBHO
JIENUCTBOBATE

B UPE3BBIYANHBIX
CUTYyalHsIX

OK 8. Ucnons3oBaTh
cpencTBa PU3NICCKON
KYJbTYPBI JUIs
COXpaHEeHHUs

U YKPEIUICHUSI 3[0POBbSI
B IpoIiecce
podeCCHOHATEHOM
JIeSITeTIbHOCTH

" nogaCpKaHuA
HEO0XOIUMOTO YPOBHS
¢duznyeckoi
IOATrOTOBJICHHOCTH

VYyactre BO BHEAYAUTOPHBIX MEPOIIPUATHSIX
o HarnpasieHuto «lIpodeccus - Oyxrantep»




OK 09. Ucnions3oBath
nH(OPMAIMOHHBIC
TEXHOJIOTUH B
npodeccHoHaIbHOM
JEeSITeTTbHOCTH

JleMOHCTpalys HaBbIKOB HCIOJIb30BAHUS
MH(POPMAIIMOHHO-KOMMYHHUKALIMOHHBIE
TEXHOJIOTHH B POPECCHOHATIBHON
JeATEIbHOCTH.

CriocoOHOCTH pemiaTh IpakKTUYECKHE
npodeccuoHaIbHbIE 3aaHus (KEHCHI) C
MCIOJIB30BaHUEM MTPO(HECCHOHATEHOTO
MIPOrpaMMHOT0 00€CTICUCHUSI.
CrniocobHOCTh IPHOOpETAaTh HOBBIC 3HAHMA,
UCIOJIb3Ys COBPEMEHHbIE MHPOPMALMOHHBIE
TEXHOJIOTUU

Brimonmaenue
MPAKTUYECKUX 3aJaHUM.
ITonroroska
MpEe3EHTaLHM K
CEMUHAPCKOMY 3aHSTHIO.
Brimonnenue 3aganui
CaMOCTOSATEILHOM
BHEAYJIUTOPHOU pabOTHI.
3amuTa 0T4eTa I10
y4eOHOM MTpaKTHUKE

OK 10. ITonb3oBaThCst
npodecCHOoHATBLHOM
JIOKYMEHTalUen

Ha TOCYJJapCTBEHHOM

Y MHOCTPAHHBIX S3bIKaX

'YMeHue pa3nuuaTh U MPaBUIILHO 3alOTHSATh
(hOpMBI TOKyMEHTAIIUU

CriocoOHOCTb TPaMOTHO IPUMEHSTh
HOPMAaTHBHO-IIPAaBOBYIO 0a3y ISl peIICHUS
MpoeCCHOHATBHBIX 3a/1a4

BeItos1HEHHE
[MPAaKTUYECKUX 3aJaHUII;
Ox3amed o IIM 05

[1K 1.1. O6pabatsiBaTh
NIEpPBUYHBIC
OyxranTepckue
JOKYMEHTBI

[TpuHuMaTh U 0OQPOPMIISTH IEPBUUHBIE
JIOKYMEHTBI 110 KaCCOBBIM OTIEPALIHSIM;
MIPOBEPSATH HAIMYME 005I3aTENIbHBIX
PEKBU3HUTOB B MIEPBUYHBIX JIOKYMEHTAX IO
Kacce.

[1K 1.3. ITpoBOIUTH y4eT
JICHEeXKHBIX CPEJICTB,
0hOpMIIATH JIEHEKHBIE U
KaCCOBbIE JOKYMEHTHI

CocTaBisTh KaCCOBYIO OTYETHOCTb. BECTH
KAacCOBYIO KHUTY.
[IpoBoauTh GpopmMalibHYIO IPOBEPKY

IIK 1.4. ®opmuposath
Oyxrairepckue
IPOBOJKUA  TIO

y4YeTy aKTHBOB
OpraHu3alii HA OCHOBE
pabouero IjiaHa cueTOB
OyXrajaTepckoro y4era

JOKYMEHTOB, IIPOBEPKY IO CYILECTBY,
apu(pMeTUYECKYIO IPOBEPKY.

[IK 2.2. BeIIonHsaTh
MOpPYYEHUs] PYKOBOJCTBA
B COCTaB€ KOMMCCHH IIO
WHBEHTApHU3AIUU
aKTHUBOB B MeCTax HX
XpaHEHUS

Beinosnenue 3ananuii
IIPAaKTUYECKHUX 3aAHIATHH.
KontponbHoe
TECTUPOBAHUE 10 TEMAM
Kypca.

KoHTpob BbIOTHEHUS
CaMOCTOSITENIbHON
BHEAyIUTOPHOM pabOTHI.
KonTposnpHble
IpaKTHYeCKHe paboThl
10 TEMaM Kypca.

BLICTYHJ'IeHI/IC Ha
CCMUHAPCKUX 3aHATUAX,
38.H_II/ITa OT4CTAa 110

y4eOHOH NMpaKTHKe




[1K 2.3. [IpoBOAUTH
MOJITOTOBKY

K

WHBEHTapU3aIuu

U TIPOBEPKY
JNEUCTBUTEIILHOIO
COOTBETCTBUS
(haKTUYECKUX TaHHBIX
WHBEHTapHU3aIu1
JTAHHBIM y4eTa

[IK 2.4.

Ortpaxatsb B
OyXTaJTepCKuX
MIPOBOJKAX 3a4eT

Y CIICaHUE HEJIOCTAYN
LIEHHOCTEN
(perynmupoBaTh
WHBCHTAPHU3AIIMOHHBIC
pa3HUIIbI)

0 pe3yJibTaTaM
WHBCHTApH3AIUU

1K 3.2. OdopmasThb
TUTATEeXKHBIC
JIOKYMEHTBI JUISI
MIePEYUCIICHUS
HaJIOTOB U COOPOB
B OIOJIKET,
KOHTPOJIMPOBATh
UX MPOXOKICHHE
M0 PacyeTHO-
KaCCOBBIM
0aHKOBCKUM
orepanusM

1K 3.4. OpopmnsTs
IJIaTE)KHEBIC
JIOKYMEHTHI Ha
NIepPEeYUCICHNE
CTPaxOBBIX B3HOCOB
BO BHEOIOJIDKETHBIE
(G OHIBI ¥ HAJIOTOBBIE
OpraHbl,
KOHTPOJUPOBATH

WX MPOXO0XKICHHUE T10
pacueTHO-KaCCOBBIM
0OaHKOBCKHUM
orepanusM

TunoBbie KOHTPOJIbHBbIE 32IaHUSI UJIH HHbIE YUeOHO-MeTOANYeCKHe MaTepuaJbl,
Heo0X0AuMBbIe VISl OLICHMBAHMS CTeleHH c(popMUPOBAHHOCTH KOMIIETEHIMI B mpouecce
0CBOEHMS Y4eOHOM M CIUNINHbBI




5.1. IlpumepHbIe BONPOCHI K HTOroBoii arrecranuun MJK.05.01

1.Opranu3amnusi HaJIMYHOTO H OE3HAJIMYHOTO JIEHEeXKHOTO oOpamieHus Poccuiickoit
denepaunn

2.IlpaBuna opraHu3anuy HATMYHOTO JEHEKHOTO M Oe3Hamu4YHoro obOpameHus Poccuiickoit
®denepaunu

3.Ilpuem eHeXKHON HAIMYHOCTU YyUPEKICHUSIMHU OaHKOB.

4.11opsiioK U CPOKU CAAUU HAIMYHBIX JICHET.

5.IlonsATne numuTa

6.Briaua neHexHoM HaJIMYHOCTH Ha OTNpeeNICHHbIE 1eNN

7.JokyMeHTalus 1o o(pOpMIICHUIO HATMYHOTO IEHEKHOTO 00paIIeHus .

8.IIporHo3upoBaHue HATMYHOTO ACHEKHOTO 000pOTa .

9. IIporuo3upoBaHie HAJTMYHOTO AEHEKHOTO 000pOTa.

10.IIporHo3 KaccoBbIX OOOPOTOB MO HCTOYHHWKAM MOCTYIJICHUHA W HAINpaBICHWH BbIIaY
JICHE)KHOW HAJTMYHOCTH.

11.ITpaBuna cocTaBiaeHUs U MPEACTABICHUS

12.01ueta 0 KaccoBBIX 000poTax yupexaeHus banka u KpeTuTHBIX OpraHu3alui.

13.Opranu3anus aHaiu3a COCTOSHUS HATMYHOTO JEHEKHOTO 000poTa.

14.Opranusanus aHalIu3a COCTOSHUSI HAIMYHOTO JEHEKHOTO 000poTa

15. CymHocTh W TOHATHE aHallM3a COCTOSHUS HAIUYHOTO U OE3HAIMYHOTO JEHEKHOTO
obopora.

16.006bekT ananusa.

17[lokyMeHTanus, UCHOJb3yeMasi IPHU aHAJIU3€ COCTOSHUS HAJIUYHOIO U OE3HATMYHOIO
JIEHEXKHOTO 000pOTa

18.00ecnieueHre COXpaHHOCTH JIEHEXHBIX CPEICTB MIPU UX XPAHEHUH U TPAHCIIOPTUPOBKHU

19.0pranusanus KaccoBoil pabOTHI Ha MPEATPUATHI

20 I[TpaBuiia opraHu3aIiy Kacchl Ha MPEATNPUATUI

21.IlonaTHe 0 MaTepUaIbHOW OTBETCTBEHHOCTU Kaccupa

22.ITpaBa 1 00s3aHHOCTH pabOTOAATENS U Kaccupa

23.JlokyMeHTasbHOE 0(hopMIIEHUE MaTepHaIbHON OTBETCTBEHHOCTHU

24 . Tlopsiiok COoBEpIIEHUS ONepaluii ¢ HATUYHBIMH JICHbIaMH U O€3HAIMYHBIMH pacyeTaMu

25.I1paBuiia mpuemMa ,BblJ1Ia4y HAJTMYHBIX JEHET U 0(hOpMIICHUE KACCOBBIX JJOKYMEHTOB.

26. [lonsiTHe NEHEKHBIX JOKYMEHTOB MX BH/JIBI.

27. TpeGoBaHMsI K BEICHUIO KACCOBOM KHUTH U XpaHEHHUE JICHET U JCHEKHBIX JOKYMEHTOB

28.PacueTHo - KacCoBBI€ OIEepaluy ¢ THOCTPAHHOM BaIOTON

29I1nacTuKOBBIE KapThl U pabOTa C HUMU

30.0OcHoBHbIE TpeOOBaHMS W PEKOMEHJALMH IO O00ECHEYEHUIO0 COXPAaHHOCTH JE€HEKHBIX
CPE/ICTB | JICHS)KHBIX JOKYMEHTOB NP X XPAHCHUH U TPAHCIIOPTUPOBKH

31. Opranumzanusi pabOThl ¢ HEIUIATE)KHBIMH COMHUTEIBLHBIMH W HMEIOIINE TPU3HAKH
MOJJIENIKH IEHE)KHON HAIMYHOCTHIO

32.PeBu3ust IEHHOCTEW W TPOBEPKa OPraHU3aIMA KaCCOBOM PaOOTHI.

33.OTBETCTBEHHOCTH 32 HApYILIEHUs KACCOBOM TUCIUIUINHBI.

34 XapakTepucTuKa COBpEMEHHON KOHTPOJIbHO — KACCOBOM TUCIMILIUHBI

35.IToHsiTHE PEBU3MHU KAaCChl U KOHTPOIIb 32 COOJIOIEHUEM KaCCOBOM TUCIUIITUHBI.

36.01BeTCTBEHHOCTD 3a cobutoeHue [lopsiaka BeJileHne KacCOBBIX OIeparuit



6. TpeGoBaHMA K YCJIOBUSIM peatu3auuu padoyeil nporpaMMbl JUCHHILTUHBI

6.1. O0mecucTeMHble TPeOGOBAHUS
DnekTpoHHas HHGOpMaMOHHO-00pazoBarensHas cpera PI'bOY BO «KUI'Y»

http://kchgu.ru - anpec odunmansHOroO Caiita yHUBEpCUTETA.

https://do.kchgu.ru - snexTponnas uadopmarmonHo-odpasoBatenbHas cpena KUY,

JIeKTPOHHO-0U0JIMOTEYHbIe CHCTEMBI (3JIEKTPOHHbIE OHOJINOTEKH)

Y4eOHBII rojx

HaumeHoBaHUe T0KyMEHTA ¢ YKa3aHHEM
PEKBH3UTOB

Cpoxk neiicTBust
JOKYMEHTA

2025-2026
y4€OHBIN Tof

OnekTpoHH0-O0ubmoreunas cucrema OO0 «3HaHUYM.
Horosop Ne 249 36¢ ot 14.05.2025 .
DnexkrpoHHbIi aapec: https://znanium.com

or 14.05.2025r.
o 11.05.2026r.

2025-2026
y4eOHBIN TOJT

DneKkTpoHHO-0nOIMoTeYHast cucrema «Jlaub». JloroBop
Ne 10 oT 11.02.2025 1.
DnekrpouHbli aapec: https://e.lanbook.com

or 11.02.2025r.
o 11.02.2026r.

OnektponHbid agpec: http://polpred.com

2025-2026 OnektponHas Oubnmoreka HOpaiit Jloroop Ne 26 ot | ot 11.04.2025r.
yuebHbii rog | 11.04.2025 . 1o 28.05.2026r.
2025-2026 DNeKTPOHHO-OMOIMOTeYHAs cucreMa KUry.
yuebOnsblii rog | [lonoxxenne 06 Db yTBepKIeHO YUYEHBIM COBETOM OT Becopoumniit
30.09.2015r. IIpoTtokosn Ne 1.
Onekrponnbiid aapec: http://lib.kchgu.ru
2025-2026 Hanmonanwshas anexkrponnas 6ubaunorexa (HOB).
yueOHbi rog | Jorosop Nel01/HOB/1391-m ot 22. 02. 2023 r. beccpounsrit
DnektponHbld agpec: http://rusneb.ru
2025-2026 Hayunas snextponnas o6ubnuoreka «k ELIBRARY.RU».
yueOHbli rog | JInnensnonnoe cornamenue Nel5646 or 21.10.2016 1. beccpounslii
DnekTpoHHBIH aapec: http://elibrary.ru
2025-2026 OnektpoHHbIi pecype Polpred.com O630p CMU.
yuebOHnsbIii rog | Cornamenue. becrnaTHo. beccpounslii

6.2. MaTepuaJIbHO-TeXHMYECKOE M Y1eOHO-MeToAuYecKoe odecneyeHne JUCHUIIMHBI

3aHaTus IMpOBOJATCSA B y‘IC6HBIX AyAUTOPUAX, MPECAHA3HAUYCHHBIX IJIS MIPOBCACHUA 3aHATHHN
JICKOHMOHHOI'O MW TMPAKTUYCCKOro THIIA, KYPCOBOr'o IMPOCKTUPOBAHUA (BBIHOJ'IHGHI/ISI KYPCOBBIX
pa60T), IpyHnIoBbIX U MHAWBHUAYAJIbHBIX KOHcyHBTaHHﬁ, TCKYLICTO KOHTPOJIA U HpOMe)I(yTO‘{HOfI
aTTeCTalldd B COOTBETCTBUM C pacClUCaHUEM 3aHATUM 10 oOpaszoBarenbHON mporpamme. C
OIMUCaHUEM OCHAIICHHOCTHU ay,[[I/ITOpI/Iﬁ MO>KHO O3HAKOMMTLCS Ha camTe YHUBEPCUTCTA, B pa3aciic
MaTCpHUAIIBHO-TCXHUYCCKOT'O obecrieueHnst OCHAIlICHHOCTH 06p330BaTeHI>HOFO mnmponecca 1mo
anpecy: https://kchqu.ru/sveden/objects/

6.3. Heo0xoaumblii KOMILIEKT JIMIEH3MOHHOI0 POTPAMMHOI0 00ecrneyeHHs

- MicrosoftWindows (JIumnensust Ne 60290784), 6eccpounas

— MicrosoftOffice (JIuuensus Ne 60127446), 6eccpounas

-~ ABBY FineReader (yutiensust Ne FCRP-1100-1002-3937), 6eccpounast

— CalculateLinux (BHecén B EPPII Ipukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

— Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIumensuss Ne 280E-210210-093403-420-2061), ¢
25.01.2023 r. mo 03.03.2025 r.

— Kaspersky Endpoint Security. Horosop Ne0379400000325000001/1 ot 28.02.2025r.
Cpok nerictus nmuuensuu ¢ 27.02.2025r. o 07.03.2027r.


http://kchgu.ru/
https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/
http://elibrary.ru/
http://polpred.com/
https://kchgu.ru/sveden/objects/

6.4. CoBpemenHble mnpodeccuoHaJbHble 0a3bl JAHHBIX M HHGPOPMaAIMOHHBbIE
CIIPaBOYHbIE CHCTEMbI

1. ®enepanbubiii moptan «Poccuiickoe obpazoBanue»- https://edu.ru/documents/

2. Enunas xoyuekuus nupoBeix oOpa3oBaTenbHbIX pecypcoB (Enunas xomnexkuus LIOP) —
http://school-collection.edu.ru/

3. basel mannHbix Scopus wm3matenscTBa  Elsevirhttp://www.scopus.com/search/form.uri?
display=basic.

4. Tlopran denepalbHBIX TOCYAAPCTBEHHBIX OOpPA30BaTEIbHBIX CTAHJIAPTOB BBICIIETO
obpasoBanus - http://fgosvo.ru.

5. @enepanbHblii  1EHTp HH(OpMaMOHHO-00pa3oBaTenbHbIX pecypcoB (PLIMOP) —
http://edu.ru.

6. Enunas xomnekius uudpoBsix oOpa3oBarenbHbiX pecypcoB (Equnas xomneknus [JOP) —
http://school-collection.edu.ru.

7. Undopmanuonnas cucrema «EquHOE OKHO J0CTyma K 0Opa3oBaTElIbHBIM pPEcypcam»»
(UC «Emunoe okno») — http://window/edu.ru.

7.0c00eHHOCTH peau3aliu JUCHMIUIMHBI JJs1 MHBAJWAOB M JIMI € OrPaHWYeHHBIMH
BO3MOKHOCTSAIMH 310POBbSI

Hus mun ¢ OB3 w/wmm ¢ waBamuaHocthio PITJ[  paspabareiBaeTcsi Ha OCHOBaHHHM
«ITonoxxenust 06 opraHuzanuu oOpa30BaTENLHOrO IMpolecca AAs 00yYeHHMs WHBAIMUIOB U JIML C
OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 370pOBbsi B (peepalbHOM TOCYAapCTBEHHOM OOPKETHOM
00pa3oBaTeIbHOM YUpEXKIECHUU BBICILIETO o0pa3oBaHUs «KapauaeBo-Yepkecckuii
rOCYJapCTBEHHBIN YHUBEPCUTET UMeHU Y. [[. AnreBay.


https://edu.ru/documents/
http://school-collection.edu.ru/
http://www.scoрus.сom/search/form.uri?%20disрlay=basic
http://www.scoрus.сom/search/form.uri?%20disрlay=basic
http://fgosvo.ru/
http://еdu.ru/
http://school-collection.edu.ru/
http://window/edu.ru
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